
Dana’s Job Search Info SheetPRIVATE 

Company Name: ___________________________________________________________

Source of Job Information/Posting: ______________________________________

_________________________________________________________________________

Job Title: ______________________________________________________________

Deadline for Resume Submission: _________________________________________

Followup calls allowed? (Y/N) _______

Resume Submission:

Filename:____________ revision date:_______________ 

format:   ____ MS Word v__       __ASCII     __Other   


Date Sent: ____________________________________________________

Medium:

   __ FTP     Address: __________________________ path: ______________________

         login name/password: ________________________________________________

   __ WWW Form   Address: ____________________________________________________
   __ email   Address: __________________________

   __ Snail Mail  Address:


     
Name: _________________________________________________________



Title: ________________________________________________________



Office/Company: _______________________________________________



Address: ______________________________________________________



_______________________________________________________________

Contact Log:
1. Date:___________Time:___________Person:___________________________  Discussed:___________________________________________________________________________

2. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

3. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

4. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

5. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

6. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

 (See p.2 for continuation)

Disposition:

     Called for Interview?  ____Yes    ___No

             If Yes, attach and complete Interview Information Form


Job offer? ____Yes   ___No             If Yes, Date of offer:________


 Terms:
Salary: ____________(/hr, /mo, /yr)




Hours: _____________ Days/Week: _______________




Benefits: _______________________________________________

               Training Provided: _______________________________________


 Offer Accepted? ____Yes    ___No




If Yes, date/time to start work:  ___________________________________________

Contact record, continued:

7. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

8. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

9. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

10. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

11. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

12. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

13. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

14. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

15. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

16. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

17. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

18. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

19. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

20. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

21. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

22. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

23. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

24. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

25. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

26. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

27. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

28. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

29. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

30. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________

31. Date:___________Time:___________Person:___________________________ Discussed:___________________________________________________________________________
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