
Dana’s Work Info SheetPRIVATE 

Name of Production: ______________________________________________________________________________

Source of Work:   
___Talent Bank:______________________
___Friend:_______________________   




___Audition (audition info sheet # _____) 
___ Other: _______________________
Client/ Production Company Name: _________________________________________________________________

Contact:   Name: __________________________________________  Phone #: _________________________  


Fax:____________  email:___________________________ website:______________________________

Snail Mail  Address:

Name: ___________________________________________     Title: __________________________________

Office/Company: _______________________________________________

Address: ___________________________________________________________________________________

Type of work:

 
____ Musical Gig
___ Informal short performance

___ Open Mic (music / theatre / other)


____ Reading:   (Screenplay/ Stage Play)
  (Informal/Staged)  


____ Stage Production
___ Commercial 
___ TV Series
___ Feature Film


____ Musical / Non-Musical___ 

___Independent Film   


____Other __________________________


____ Union Shop / Non-Union Shop____

Effect on Union status:__________________

Work Details:


Get script from: __________________________________________When: ___________________________


Where/ How:______________________________________________________________________________

Where/when to report for work (first meeting):


____Mon        ____Tues    ____Wed   ____Thurs  ____Fri    ____Sat    ____Sun


Date:________________  Year:____________  Time:____:____ am / pm

Time to arrive: ____:____ am / pm


Expected Duration of Work/Session:_________________________   


Location : __________________________________________________________________________________

Directions: _______________________________________________________________________________

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Prepared Material Parameters:  ______________________________________________________________________

Clothing Parameters: _______________________________________________________________________________

Equipment Required: _______________________________________________________________________________

Prepared Piece(s) Selected: __________________________________________________________________________

Clothing Worn: ____________________________________________________________________________________

Equipment Taken: _________________________________________________________________________________

Job offer details: 


Date of offer:________


Terms:
Salary: ____________(/hr, /job, /piece)  

              Duration/ Big Picture Timeframe: _____________________________________________________________

 
Invoicing Required?  (Yes/No)  If so, whom to invoice: ____________________________________________

Disposition:

     
Work Completed? ____ 
 Date___ /____/_______ 
Thank you note sent?  (Yes / No)



Invoice Sent? (Yes / No) 
Timesheet submitted? (Yes / No)
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